
Task Card View vs. List View

Two different ways of viewing daily 

work assignments.
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The BuildSA back -office Home Page may be customized by the user

for a preferred way to view daily work assignments.



Selecting a View



THE TASK CARD VIEW



Task Card

Significant amount of information is provided in the Task Card 

view.



The Task Card



Click Options Button (#1 shown) to 

View Slide -Out Panel.



This view displays the opened Options Button side panel. 

You may assign a task from this view (#1 shown). To 

close, click      .



If a condition on a record exists, a condition banner 
displays across the task bar (shown). 



The view displayed above shows condition icons for a record 

while using the List view rather than the Task Card view. 



Users can filter tasks in Task Card View by using the Filter 

Pages drop down menu .  Use the scroll bar to view all filters 

available (#1 shown).



THE LIST VIEW



Available only in List View

List View offers the option to print a spreadsheet of daily tasks (#2 

shown).  To print, click the Actions drop -down menu and select 

Export to CSV (shown). The Filter Pages also displays in List View 

(#1 shown).



BuildSA displays data in Excel format



Assigning a Task using List View



List View vs. Task Card View


